Microsoft Access 2021 & 365

Chapter 6: Customizing Input Forms




Learning Objectives

After studying this chapter, you will be able to:

* Create a form that contains a subform
* Add a calculated control to a form
 Add a total row to a form

Disable form fields

Lock form fields

Add ScreenTips to forms

Create pop-up forms



Subforms

e Subforms:
* Are a secondary form placed on a main form
* Have a secondary function
 Are a subset of linked data
e Use the Form Wizard or the Subform control on

the Property Sheet.

* Subforms have their own Property Sheets that
control layout and design.



Subforms (cont.)

This main form displays customer and employee
information.

Winchester Web Design

Invoices
’ Invoice Number InvDate 3 /1472030
Customer ID SmithW w Employee ID IFW w
Last Mame Smith Emp Last Name Winchester
First Name William Emp First Name Jay

Street Address 879 Fifteenth Ave

City Tampa
State FL ZIP 34912
Telephone (941) 555-0793
Email SmithBilly@email.com
ProdID - Description +~| Price - Qty - | LineTotal -
D1HP Home Page, Nav, CSS, Design $400.00 1 $400.00 The detai |ed data from tables
025P Secondary Page 5200.00 6  51,200.00 .
0510 Image, Custom Designed $40.00 11 $440.00 | = re I ated to th e m al n fo rm
# |01HP Home Page, Mav, C55, Design $400.00 _/ ’
025P  Secondary Page $200.00 appears In a SUbform.
Req03BL  Blog, Integrated into Site $300.00

Shopping Cart, Basic
05IM  Image, Custom Designed 540.00
06HR  Hourly Rate for Modifications | 380.00




Adding Calculations to Forms

You can add calculations to forms:

* Based on a query that already has a calculated field
* Using the Form Wizard

Totals feature:

« Use count, sum, and average to create totals for numeric fields.
* This is useful when creating totals for all records in a sheet.

« Calculated controls are useful for a single record.
* Expression Builder



Setting Properties to Control Data Entry

e Some fields on a table should not be accessed.
* Disable or lock those fields.

* Descriptive ControlTips appear in the status bar.

* Set both forms and reports containing supplemental
data to open in pop-up windows on top of other

database objects.

* Modal Pop Up
* Modeless Pop Up
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