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Chapter 6: Managing Banking



Learning Objectives

• Identify Banking Centre features
• Set up bank feeds and upload transactions
• Set up bank rules and submit receipts
• Review, match and add transactions
• Reconcile bank and credit card accounts
• Create reconciliation reports



The Banking Centre (a.k.a. Transactions 
Centre)

• The Banking centre has three tabs:
• Banking – where you review and manage transactions
• Rules – where you create and manage rules
• Receipts – where you upload receipts directly to QBO

Data is 
automatically 
downloaded once 
a day



Bank Feeds Overview

• This is where you categorize and handle 
transactions imported into QBO.

• The For Review section is the most important.



Managing Bank Rules

• Bank rules are customization 
options that allow you to 
minimize errors in your bank 
feeds.

• Bank rules may take some 
time to set up initially 
but will end up saving you 
time in the long term.



Receipt Import and Capture

• Receipts and bills are 
collected in one of two 
ways:

• Uploaded from a computer
• Forwarded from email

In the Receipt Details 
section, fields in red 
need to be completed in 
order to post.



Reconciling Accounts

• You need to 
compare the 
transactions you 
have posted with 
the transactions 
in your bank or 
credit card 
statement.
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