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Chapter 12: Using Payroll in QuickBooks Online



Learning Objectives

• Set up new employees
• Pay employees
• Create employee and payroll reports



Introducing Payroll

• QuickBooks Online provides tiered payroll offerings:
• Core Service: enter hours/instant calculation/paper checks or 

direct deposit/automated tax payments and filings
• Premium Service: Core features/expanded filing/new-hire 

reporting
• Elite Service: Premium features/tax penalty-free guarantee/ 

support 24/7



The Payroll Center

• Complete payroll-related tasks:
• Add employees
• View previous paycheck list
• Edit employee information
• Make terminated employees inactive



Run Payroll

• Update employee 
records, as necessary.

• QuickBooks Online 
calculates the gross 
pay based on the 
information provided.



Payroll Taxes

• QuickBooks Online calculates payroll taxes and 
sets reminders for employers to pay taxes on time.



Payroll Tax Forms / Payroll Reports

• QuickBooks Online completes quarterly and annual 
tax forms for employers to submit.

• Annual reports include Form 940, Form 944, and 
Form W-2.

• QuickBooks Online also creates many payroll-
related reports for managing costs.
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